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Creating a standout resume is easy and efficient with Novark.in. Follow these steps to build a 

professional, polished resume tailored to your career goals. 

 

Step 1: Create an Account 

1. Sign Up for Free: Visit Novark.in and register as a candidate. 

2. Access Your Dashboard: Log in to navigate to the “My Resume” section. 

 

Step 2: Choose a Template 

1. Browse Templates: Explore a range of professionally designed templates tailored to various 

industries and roles. 

2. Select the Right Template: Choose one that aligns with your style and career aspirations. 

 

Step 3: Add Professional Information 

Include details that showcase your career achievements and qualifications: 

1. Experience: List your work history with job titles, company names, dates, and key 
responsibilities. 

2. Education: Add academic qualifications, including degrees, institutions, and completion dates. 

3. Skills: Highlight key competencies relevant to your target job. 
4. Certifications: Include any professional certifications that enhance your qualifications. 

5. Awards & Accomplishments: Share recognitions and achievements that demonstrate your 

expertise. 

 

Step 4: Add Personal Touches 

Reflect your individuality and unique qualities: 

1. Strengths: Mention personal qualities that set you apart. 

2. Hobbies & Interests: Share activities that provide insight into your personality and cultural fit. 

 

 

Step 5: Add Additional Sections (Optional) 

Further enhance your resume with: 

1. Projects: Highlight significant projects and achievements. 

2. Languages: List your language proficiencies. 
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3. Volunteer Work: Demonstrate your community involvement. 

 

Step 6: Edit and Customize 

1. Personalize Your Resume: Tailor the template with your information. Ensure it aligns with 

the requirements of your desired job. 

2. Proofread Carefully: Check for spelling, grammar, and formatting errors. 

 

Step 7: Choose Your Template and Download 

1. Complete All Sections: Ensure your resume includes all relevant details, from professional to 

personal information. 
2. Select Your Preferred Template: Browse the templates available in the “My Resume” section 

and choose one that best suits your style. 

3. Activate Your Template: Click on the desired template to preview it in action. 

4. Download Your Resume: Save your completed resume in PDF, Word, or other formats for 

easy sharing. 

 

Step 8: Search and Apply for Jobs 

1. Use the Job Search Tool: Leverage Novark.in to explore job openings that match your profile. 

2. Apply with Ease: Submit your newly crafted resume directly to top employers via the platform. 

 

Pro Tips for Building an Effective Resume 

 Keep it Relevant: Focus on skills and experiences that match the job description. 

 Use Action Verbs: Start bullet points with action words like "Managed," "Developed," or 

"Led." 
 Quantify Achievements: Include measurable outcomes, like "Increased sales by 20%." 

 Stay Concise: Limit your resume to one or two pages. 

 

Start building your career today with Novark.in – your trusted partner in professional growth! 
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